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Introduction

You can use Sketch to produce pictures, including maps, freehand sketches, invitations etc.
You can start straight away, by drawing freehand with the pen on the screen. However, you
may want to change the “pen” or “paper” before you begin to draw.

You can select:

e The “tool” to draw with. Each type of line or shape you can draw has a tool that you can

select. When you start Sketch the Freehand drawing tool 5:

e The colour of the tool. The default drawing colour is black. To change the shade, tap on a
colour in the Toolbar, or select the Colour tools on the Palette tools cascade from the
Tools menu. Then select a colour.

e The width of the line for the drawing tools and the erase tool. To change the width, tap on
a width in the tool bar, or select the Width tool on the Palette tools cascade from the
Tools menu.

e The size of the sketch or the area on which you can draw. When you first start this is set
to the same size as the screen. If you want to make it larger, select the Resize sketch
command from the Tools menu and type in the new size. If the sketch is larger than the
screen, you can use the scroll bars to move around the screen.

is selected.

Displaying on-line help
To display on-line help, select the Help on Sketch option from the Tools menu.
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Colour palette

What are pixels?

You can specify some settings used in Sketch in “pixels”, e.g. the pen width. Pixels are dots on the
page, which are combined to make up a picture. For example, when you draw a line on the page,
Sketch treats it as a number of coloured pixels grouped together to form a line. If you later want to
change the line, you have to edit each pixel.

Drawing sketches

e Tap on a button in the Toolbar to select a different drawing tool, or select a drawing tool
from the Tools menu.

e Change the pen colour and width before starting to draw.
* Use the pen to draw.
 To draw a straight line: tap H

cascade from the Tools menu.

or select the Line command on the Drawing tools

o @

* Todraw either hollow or filled circles and ellipses: tap or , or select the Oval
or Filled oval drawing tools on the Drawing tools cascade from the Tools menu.
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 To draw either hollow or coloured squares and rectangles: tap or or select
either the Rectangle or Filled rectangle drawing tools on the Drawing tools cascade from

the Tools menu.
- . . <
« To draw in a similar style to using a can of spray paint: tap
drawing tool on the Drawing tools cascade from the Tools menu.

or select the Spray

Showing the cursor position

You can use the commands on the View menu to view the cursor position as cross hairs, or as a
message in the top right-hand corner showing the number of pixels across (the X co-ordinate) and down
(the Y co-ordinate).

Changing a sketch
You can change a sketch in two ways:

» by selecting an area and changing the selected area, e.g. moving, rotating, flipping or
resizing it.
e by editing the pixels which make up the sketch.

To view the sketch in more detail, select the Zoom in command on the View menu. When you
zoom in on a picture you can see the pixels comprising the picture and edit them individually.

Zoom in to view
pixels

Selecting & moving objects

e To select part of the picture: tap , or select the Select area command from the
Drawing tools cascade on the Tools menu, then use the pen or arrow keys to drag a box
over the area.

 To select the whole picture: select the Select all command from the Edit menu.

* To resize an area: select an area, then use the pen to drag one of the “handles”
surrounding the area to a new position to enlarge or reduce the area. Use a handle at a
corner to resize both the horizontal and vertical dimensions keeping the same
proportions; the handle from the midpoint of a horizontal “edge” to resize only the vertical
dimension, and the handle from the midpoint of a vertical edge to resize only the
horizontal dimension.

e To move an area: select an area, then tap inside the selected area with the pen and drag
the area to the new position. Tap elsewhere to fix the selected area to the sketch.

You can turn selected areas over, and turn them round at angles of 90 degrees.

» To flip part of a sketch: select the area and then select either the Flip horizontally or Flip
vertically command from the Transform menu.

e To rotate part of a sketch: select the area and then select the Rotate command from the
Transform menu.
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Transparency

When you move a selected area you can “overlay” it on top of an existing area of the
sketch. You can specify whether the existing sketch shows through by making areas

“transparent”.
 To make a selected area transparent, either press the = . button in the Toolbar, or
ensure that the Make transparent command on the Transform menu is ticked.

* To make the selected area opaque (so that any underlying sketch does not show

through), either press the “- button in the Toolbar or remove the tick from the Make
transparent command on the Transform menu.

Erasing & undoing

You can delete either all or part of your sketch, or undo up to the previous five actions you
performed:

o

* To delete part of your sketch: tap or select the Erase drawing tool on the Drawing
tools cascade from the Tools menu. Use the pen to delete part of the picture, starting
from the cursor position.

* To change the width of the Erase tool: tap on a width in the Toolbar, or select the
Width tool on the Palette tools cascade from the Tools menu. Change the width as

required.
* To delete the whole sketch: select the Delete all command from the Edit menu.
= . .
e Tap or select the Undo command from the Edit menu to remove the last action
performed.

Changing colours

You can change the colour of an area by selecting a different colour and using the Freehand
drawing tool to draw over the existing colour. You can select the Zoom in command from the
View menu to view the picture in more detail, and change the colour of the individual pixels.

Use the Reverse colour command from the Transform menu to invert the colour of a selected
area. For example, reversing the colour of an area makes any black areas white and vice
versa.

Cutting out, cropping & re-sizing

You can cut out part of a picture by selecting the area to remove and selecting the Cut
command from the Edit menu.

To remove unused space from around the edges of a sketch, select the Crop command from
the Tools menu.

Adding text
To add text to your picture:

T

1. Tap , or select the Insert text command from the Tools menu.
2. Type the text in the Insert Text dialog. You can format the text before you insert it using
B ' or u and use the Font button to set the font type, size, colour and

printingi position (Normal, Subscript or Superscript) of the text.
3. Press the Insert button to add the text to your picture.
The text is selected when you insert it into the sketch. You can move or resize it as usual.
5. Tap elsewhere on the screen to fix the text onto the sketch.

E
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Inserting “clipart”
Sketch includes a gallery of "clipart” pictures, which you can insert into a drawing:

1. Tap @ , or select the Clipart command from the Tools menu. The clipart palette is
displayed.

2. To select a piece of clipart, either tap the picture, or use the arrow keys to select a picture

and press Enter. You can rotate the clipart, for example, if you draw an arrow ‘1—? then

flip it vertically you get :L. Rotating ‘1—? once provides I:'

3. The clipart is selected when you insert it into the sketch. You can move or resize it as
usual.

4. Tap elsewhere on the screen to fix the picture onto the sketch.

Printing sketches
The Printing commands are on the File menu.

« Before printing, it is useful to see what the sketch will look like on the page. To preview
your picture use the Print preview command.

e To change the page size, orientation and margins, or add headers and footers to a
sketch, use the Page setup command.

* When you are ready to print the picture, select the Print command.

Clipart
Inserted text P

= .
8 e if Inserted grey
rectangle
Come be our holse
o i | Friday 17th Bpenl
Transparency
palette

Sketch files

When you use Sketch for the first time, you will see a blank screen. When you run Sketch at
other times, the last sketch you created is automatically opened so that you can continue
working.

* To start a new sketch file: use the Create new file command on the File menu.

e Toreturn to a different sketch file: open the file using the Open file command on the
File menu.

The current file is saved each time you exit Sketch. You can also use the More commands on

the File menu to:

« save the file at any other time using the Save command, or give it a different name using
the Save as command.

« reject all changes made to a file since it was last saved using the Revert to saved
command.

Creating “wallpaper”.

You can change the “wallpaper” that appears in the background on the System screen. You can use any
picture that you draw or import into Sketch. See the ‘Customising your netpad’ document for more
information.
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